
 

 

Collaboration Agreement Checklist 
AALA Contracts Committee, Updated 2019 

1. Preamble: Basic Information and Scope 
a. Identify each party. 
b. Identify the Work and provide a brief description. 
c. Nature and Scope of Relationship 

i. Equal parties? 
ii. What does the agreement encompass? Proposal? Proposal and manuscript? 

Series? 
2. Obligations and Role of Each Party 

a. What will be written or provided? 
i. Proposal (page count, format) 

ii. Sample chapter(s) 
iii. Manuscript (page count, format) 
iv. Artwork and other ancillary materials 

b. What are each party’s responsibilities? 
i. Who will provide and pay for the raw materials and research ( e.g. access 

to archives or databases) for the Work? 
ii. Who will write the proposal? 

iii. Who will write the manuscript? 
iv. Who will provide ancillary materials? 
v. Who will clear and pay for permissions? 

c. What will be each party’s availability for collaboration? 
i. How will materials be shared between parties? 

ii. How long does each party have to respond to requests and review the 

Work? 
d. What is the schedule for each party to fulfill their obligations, taking into account 

any schedule in a publishing agreement? 
i. Is there an opportunity to revise if the work is unsatisfactory to either 

party or Publisher? 
ii. What happens if either party fails to deliver in a timely manner? 

iii. Is there a day late clause? 
iv. Is there any limit to the number of revisions that can be asked of the 

writer? 
e. Who has final say on what material should be included in the Work? 

i. Who will review the copyedited manuscript and galleys? 



 

 

f. What will be each party’s availability or responsibility regarding publicity? 
i. Are the parties required to share speaking fees? 

g. Is writer allowed to undertake other projects simultaneously? Does this conflict 

with the publishing agreement? 
h. With respect to publishing agreement, who exercises consultation and/or approval 

over sub rights deals? 
3. Copyright and Credit 

a. Who owns the copyright for the Work? 
b. Does each party retain ownership of the underlying physical materials they 

provide for the Work? 
c. What credit will appear in the Work and where? 

i. Cover 
ii. Front Matter 

iii. Acknowledgements 
d. What size and order will the names appear? 
e. If a pseudonym is used, who controls the use? 
f. Does the writer have the right to add the Work to CV and website? 
g. For works where there is joint authorship, who pays for, owns, maintains, and is 

authorized to use social media and any posted content? 
4. Payment and Expenses 

a. Is there a payment from one party to another for the proposal or sample material? 
i. Is it applicable against the advance or against royalties? 

ii. Is it contingent on a book deal? 
iii. What is the schedule of payments? 

b. Splits—on the advance, royalties, foreign rights, dramatic and other subrights, and 

bonuses. 
i. Are all payments shared, or are some exclusive to one party? 

ii. Will the Publisher pay parties directly, or will one party receive all the 

monies and disburse them to the other party? 
c. If one party replaces the other, or a party leaves the project before it is finished, 

does the departing party get a pro-rated share of the monies received on what has 

been delivered? 
d. Is there a kill fee for one party if the other party or Publisher decides not to 

proceed? 
e. What are considered expenses (e.g. travel, photos, postage, marketing, website, 

trailer)? Is there a distinction made for expenses incurred at different times, such 

as during research or writing versus publicity and promotion? 
i. How will expenses be divided between the parties? 

ii. Is there a cap or threshold for expenses to be shared? 
iii. How are expenses submitted for reimbursement? 
iv. Does either party have pre-approval over any expenses? 

f. If writer is receiving royalties, do they have the right to receive copies of royalty 

statements and know the size of the advance? 

g. Is writer obligated to start writing  before they’ve received signing payment? 

5. In Case of Disagreement or Termination 
a. If one party leaves the project before completion: 



 

 

i. What provisions are there for the other party financially? May the other 

party recover expectation damages for relying on other party’s promise to 

participate? 
ii. What materials does the remaining party retain? 

iii. What are the parties’ future obligations to the project? 
iv. Who is responsible for paying back the advance to the Publisher? 

b. If one party or the Publisher replaces the other party or chooses to proceed alone, 

what rights and restrictions do each party have as to the Work and the materials 

provided? 
c. What is the jurisdiction of this Collaboration Agreement? 
d. Should there be a dispute between parties: 

i. What role does the Publisher have in resolving such a dispute? In case of 

pro-rata dispute, will the Publisher be the initial mediator? In editorial 

disputes, will the editor be the mediator? 
ii. If necessary, will the parties agree to mediation or arbitration? 

e. What happens in the case of the death or disability of either party? 
f. Does either party pay compensation for the use of the other party’s materials? 
g. Can one party remove their name or limit its use with the Work following 

termination? 
h. If the author breaches the publishing contract and contract is terminated, what is 

author’s obligation to writer for contributions to that point? 
6. Series 

a. Does either party have the right or obligation to participate in the writing of future 

books in the series? 
b. If one party proceeds alone or engages a third party in the writing of the next book 

in the series, what are the obligations to the other party (financial or otherwise)? 

How does this impact the use or control of the pseudonym? 
7. Warranties, Indemnities and Representations 

a. Mutual warranties or indemnities with respect to original material (each party 

indemnifies the other party and the Publisher). 
i. Freedom and capacity to enter into the Agreement. 

ii. Trust or accuracy of statements and materials provided. 
iii. No violation of third party rights, e.g. privacy, libel, defamation, 

proprietary. 
iv. Copyright infringement for work each party contributes. 

b. Cross-indemnification for warranties to Publisher if only one party signs the 

publishing agreement. 
c. Will the parties be covered under Publisher’s insurance policy? 
d. Who is responsible for expenses in the case of defending a lawsuit or making a 

claim? 
e. Does each party have the right to approve any settlement? 
f. In the case of health/medical books, author has to indemnify writer for all 

materials provided. 
8. Miscellaneous 

a. Is there any information or material which one party views as confidential? 
b. May either party use materials, information or ideas in another work? 



 

 

c. Does one or both parties sign the publishing agreement and all related subsidiary 

rights agreements? 
i. Will copies of statements be sent to both parties? 

d. Who has approval or consultation rights in the publishing agreement, including 

cover art and publisher’s license of subsidiary rights? 
e. Who has approval over the exploitation of reserved rights (e.g. multimedia, 

dramatic)? 
f. Who is responsible for new materials to be provided in revised editions, and does 

it alter the share or credit for such revised editions? 
g. How many copies of the book will the writer receive? 

9. Agent 
a. Does the Agent represent both parties? Are there any possible conflicts of interest 

that could arise? 
b. If there are multiple agents, define the responsibilities of each Agent, including 

development and selling of the proposal. 
c. Do the various Agents receive a commission on the entire Work, or each client’s 

contribution share? 
 

10. Self-publishing  
a. Is it the intention of the author to self-publish the work? 

b. If the Author self-publishes (rather than seeking a third-party publisher), consider 

the following : 
i. Is it the author’s responsibility (with assistance from writer and/or writer’s 

agent) to acquire the services of a line-editor, copy-editor, and other 

production services? Cover and interior design? Reading of proofs/quality 

assurance? Marketing? 
ii. Will writer perform at the same level of professionalism as if a publisher’s 

contract had been entered into? 
iii. When is the manuscript deemed accepted by the author? 


